
 
 
“Four Ways We Spend Our Time.” 
 
 
What activities do you spend time on you would describe as: “Urgent but Not Important”? 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
What activities do you spend time on you would describe as: “Not Urgent and Not Important”? 
 
_______________________________________________________________________ 
 
________________________________________________________________________ 

_______________________________________________________________________ 
 
What activities do you spend time on you would describe as: “Important but Not Urgent”?  
Which Category is the best use of your time? 
 
 _______________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
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________________________________________________________________________ 
 


